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I. SCHOOL YEAR 2022-2023
Faculty & Staff
Name

Position/Content Area

Chelsea Jones
Jason East
Ashley Ewen
Kelsey Belcher
Kayla Fleming
Krystul Gregory
Lindsi Dies
B.J. West
Tyria Young
Micah Miller
Kaylee Wheeler
Kristina Miles
Bridget Gregory
Makenzee Dixon
Robert Davidson
Brandon Eden

6th Grade ELA
6th Grade Inclusion
6th Grade Math
6th Grade Science
6th Grade Social Studies
7th Grade ELA
7th Grade ELA Extend
7th Grade Inclusion
7th Grade Math
7th Grade Science
7th Grade Social Studies
8th Grade ELA
8th Grade Inclusion
8th Grade Math
8th Grade Science
8th Grade Social Studies

Rob Joines
Jacob Smith
Davy Cothron
Amy Briggs
Christie Sprinkles

Band
Physical Education
Advanced Physical Education
Art
Keyboarding

J. Brim McCall
Landon Gulley
Kailey Cline
Michelle Brown
Kirstin Ingham
Elizabeth Cothron
Rhonda Harris
Joseph Buehler
Blake Satterfield
Dale Reese
April Stafford
Shawn Hendrix
Gilda Smitley

Coaches

Chelsea Jones
BJ West
Ashley Ewen
Paige McKinney
John Sanders
Tina Chasse
Houston Stafford

Principal
School Instructional Coordinator
Guidance Counselor
Attendance Clerk
Bookkeeper
School Nurse
Librarian
School Resource Officer
TCLAC
TCLAC
Maintenance
Maintenance
Maintenance

Volleyball
Football
Cheerleaders
Girls Basketball
Boys Basketball
Softball
Baseball

II. ACADEMICS
Parent-Teacher Communication
Here at Satterfield Middle we pride ourselves on our ability to communicate with parents
about our students and their academic progress. There are a number of ways to not only
monitor student work and academic achievement but also communicate with our teachers.

www.tcschools.org
All teachers at Satterfield Middle have teacher websites that are updated weekly showing
teacher lesson plans, school activities, as well as, weekly assignments. All can be found at the
school website above. Access teacher websites through the Satterfield Middle link.

https://tcschools.powerschool.com/
Our system-wide online grading and attendance system allows parents to monitor student
progress and attendance on a daily basis. Every parent/student has his/her own unique
username and password, which allows you and your child to access his/her individual
schedule and assignments. A letter will be sent home to parents August 21st, which will provide
access instructions along with your child’s unique username and password.

Report Cards/Mid Quarter Reports
Student progress reports (report cards) shall be provided at least once every nine weeks, as
well as, a mid quarter report for each of the four quarters. Please sign and return these to
school.
Report cards will be sent home on the following dates.
Nine Weeks
Grading Periods

Mid Quarter Report
1st Quarter
Mid Quarter Report
2nd Quarter
Mid Quarter Report
3rd Quarter
Mid Quarter Report
4th Quarter

# of days

Nine Weeks
Grading Periods

# of days

July 26th – Sept 27th

45

Sept 28th – Jan 3rd

45

Jan 4th – Mar 8th

45

Mar 9th – May 19th

45

Report Card Dates

Report Card
Dates
Aug 25th
Oct 11th
Nov 9th
Jan 10th
Feb 7th
Mar 14th
April 11th
TBA

In addition to the regular progress report, principals, and teachers are encouraged to confer
with parents on the educational progress of their children.

Grading System
The Trousdale County grading system is system wide and applies to all schools:
A
B
C
D
F

90-100
80-89
70-79
60-69
Below 60

25% of each content area grade every 9 weeks will consist of a Benchmark Test.
It is important to note that your child’s TNReady tests will make up 15% of their 2nd semester grade to
correlate with new state law. Please pay close attention to your child's benchmark assessments and
communicate with teachers about plans and strategies to help prepare your child for the TCAP test in
April.

Homework
All teachers have a website that has homework assignments, announcements and etc. This can
be reached at www.tcschools.org. Click on schools and then click on Jim Satterfield Middle
School. Students who have an excused absence will be given the opportunity to do make-up
work in a timely matter. The length of time to have homework done will be determined by the
principal.

Academic Assistance
All teachers will help students in any way they can. Talk with any teacher, they will be happy
to tutor your child as needed. We also have the Homework Hotline. You may call toll free
888-868-5777 and ask for help with your homework. This is a free call.

Parent-Teacher Conferences
Please attend so that you can be assured your child is progressing as you want them to.
• October 13th
• March 16th

Top Ten (8th Grade)
We honor our students that have obtained an exemplary grade point average and reach the
readiness benchmarks cutoff scores or better for their work in 6th, 7th and first semester of 8th
grade. School board policy states that we do that using the following criteria:
Students must be enrolled full time at the home base school to be eligible for 8th grade class
ranking.
Students must be enrolled in Jim Satterfield Middle School for at least three (3) of the five (5)
semesters to be eligible for Top 10 ranking.
All grades in English, Math, Science and Social Studies earned in grades 6, 7, and the first
semester of grade 8 will be counted toward the student’s numeric average for determining
class rank. Class rank will be computed at the end of the first semester of grade 8; the final
semester will not be used in determining class rank.
Students who score at or above the most combined TNReady proficiency levels in ELA, Math,
Science, and Social Studies, during the student’s 6th and 7th grade years shall be ranked above
all other students regardless of numeric average.
Students who meet these award standards, and who do not request otherwise, will have their
names submitted to the principal for release to the news media.

III. GENERAL INFORMATION
School Hours
School starts at 7:45 a.m. and ends at 2:45 p.m. School opens at 7:00 a.m. for car riders. All
students are to report to the gym in the morning.

Lunch Money
All students eat free breakfast and lunch at JSMS. We encourage all parents to have their
child take advantage of this great opportunity our district has provided. Ala cart items and
second meal options are available to students; however, these items cannot be charged.

Office Bookstore
The office bookstore is open during school hours. We sell most everything you need for school.
THE OFFICE DOES NOT CASH CHECKS.

Attendance
TCA 49-6-3007 states that parents/legal guardians of a student are subject to abide by the
compulsory attendance laws and it is their duty to monitor their student’s attendance by
requiring their students to attend. If your student is absent from school for five (5) days during
the school year without adequate excuse, the student is subject to referral to juvenile court.
If your child is absent; a note or phone call should be given to the school to receive an excused
note. We will accept 5 of these for the entire 2020-21school year. A note from a doctor,
dentist, court or any other approved appointment a student has does not count as one of their
5 notes from home. If a note is not sent or phone call is not made; they will receive an
unexcused note. This does not allow the student to make up any work missed. If you would like
your child’s homework for the missed day(s), please call prior to 10:00 a.m. to give ample
time for the office to collect it for you. The board policy for attendance is in the
appendix of this handbook and will be followed exactly. Your child may be
retained if they miss too many days.

Tardy to School or Class
We cannot educate your child if they are not at school on time. Having to stop and start over
to deal with a late student deprives all the students of instruction time. We know things will
happen that are out of your control. These can be excused as long as they do not happen often.
When a student receives two or more unexcused tardy notes, they may be assigned to afterschool detention. A student that incurs 3 unexcused tardies to school will receive 1
unexcused absence.

Bullying
Bullying, harassment, and intimidation will not be tolerated at JSMS. Eliminating and
providing better awareness of bullying is an emphasis with our school system. Because of this
we are implementing a Positive School Climate program with a goal of providing a better
understanding of bullying and how to eliminate it. This program will consist of character
education program provided to our students throughout the school year, as well as, creating a
positive school climate rubric that will work in tandem with our discipline procedure program.
A copy of this rubric is provided at the end of the handbook. For more information, refer to
Board policy 6.304
**The BULLYING AND HARASSMENT REPORTING FORM can be found at the end of

this handbook or can be downloaded from
http://www.tcschools.org/docs/Bullying%20and%20Harrassment%20Form.pdf.
Once filled out, this can be given to Mr. McCall at JSMS. **

School Safety
We make every effort to make sure our school is as safe as possible. Students may be searched,
subject to a metal detector, or whatever is deemed necessary to keep our school safe. We also
need students to help make us aware of safety concerns. The TBI has set up a phone line for
students or parents to use to report a weapon or drugs being brought to school. The phone
number is 1-800-TBI-FIND or 1-800-824-3463 or contact the school principal.

Safety Drills
Various drills will be conducted to ensure the safety of students and staff. These drills include,
but are not limited to: fire, weather related incidents and intruders in the building.

Valuables at School
Students, not the school, are responsible for their personal property. Personal property should
be taken home after school and when at school kept in the student’s personal locker. The
student should never tell anyone his or her lock combination or give a key to another student.

Use of School Phone
Use of the office phone is limited to emergency situations, as in the case of illness.

School Resource Officer
The Board of Education has hired a Trousdale County Deputy to work in each school in the
district. Our SRO will work to make our school safer. Remember, this person is a fully
certified police officer and will treat you and your children according to state law.

Selling Things at School
You must have permission from the Principal before you can sell anything at school.

Buses
Students have the privilege of riding a bus to school in Trousdale County. As long as you can
obey all bus rules; this privilege exists. No food or drink will be allowed on any bus
this year. The only exception will be during time of extreme heat drinks will be
allowed. The bus driver will tell you when you can have drinks. Failure to obey
these rules will result in certain punishment and could result in expulsion from the bus. There
are three (3) loads of buses this year. All will load in front of the middle school.

Complaints
From time to time problems arise. The best way to solve these problems is to talk with the
teacher involved. If this does not remedy the problem; contact the principal. If the problem
still exists, the Director of Schools should be notified. Finally, if you feel the problem still exists,
ask the Director of Schools to put you on the Board’s agenda for the next meeting.

School Nurse
Students are ONLY to see the nurse for injuries and sickness that occur during school hours
(including the bus). The nurse cannot diagnose aliments that occur at home.
Students that need to see the nurse MUST let their teacher know and their teacher will contact
the nurse. The nurse will remove the student from the classroom and determine treatment, if
needed. The nurse makes the decision on IF the child needs to go home or remain at school.
ILLNESS AND MEDICINE: We utilize the school nurse for the storage and administration of
all medicines. State law requires that certain procedures, including orders from doctors, be
adhered to by the school system. We suggest you contact the school nurse at 374-2748 for
forms and instruction PRIOR to sending medicines. Under no circumstances can we give
over-the-counter medicines without the proper paperwork on file.

Lockers
Every student will have their own locker. If you want to put a lock on it, then it is your
responsibility. Do not use tape, glue, or any other material to hold up anything in your locker.
You may use only magnets to hold something up. Writing on, or defacing your locker in any
way will result in you paying for the cleaning or replacing of this item. There will be
occasional locker checks. These checks will include the exterior and interior neatness of the
locker. No paper, books, backpack straps, or anything else should hang from the locker.
Punishment may be given as deemed necessary by the principal, including
afterschool detention, etc.

Field Trips and Special Speakers
There will be times when trips or speakers will be offered to you. You may be asked to pay
money to help defray the cost of these activities. A permission form will be sent home for your
parents to sign and must be returned in order to participate in the activity. Any parent that
does not want their child to participate in any activity may do so by calling the school or not
signing the permission form.

Visitors
When you visit school you MUST report to the office and sign in. You will be given a visitor
identification badge to wear while on school premises. This is done for safety of our students
and to identify anyone in the building who is not part of the everyday environment. We will ask
you to surrender your driver’s licenses or some other item which will be returned to you when
you sign out and return the visitors badge. Other than Parent-Teacher Conferences and Open
House, no other person shall be allowed in corridors, classrooms, cafeterias, auditoriums, or
gymnasiums without a prior invitation issued by the school principal. Authorization to visit
elsewhere in the building shall be determined by the principal.
Taking photos or videoing is not allowed on school property during school hours

Extracurricular Activities
PARENTS: Please read the following if your child is involved in extra activities.
Congratulations!! Your child has decided to try out for one of our activities. We feel that
students who participate in football, basketball, activity club, band, cheerleading or any of our
activities will become a better well-rounded student. Studies have shown that these students
make better grades, miss less school, and feel better about going to school than other students.
There are some differences in our activities that you may not have experienced in your past
experience with sports. This is probably your child’s first experience with activities that do not
let all players play or cut players after tryouts. These are decisions that are very hard to make
and our coaches do not relish this part of it, but the fact remains, we have only so many
uniforms and only so much equipment to handle a certain number of players.
Below are some things to keep in mind:
•
•
•
•
•
•
•

•
•

All decisions by the coach or sponsor are theirs and theirs alone to make.
Make sure your child is at every practice or event on time and ready to participate. All
students should be aware of all coach’s policies as they will be expected to go by them.
Students that are late or break policies are subject to disciplinary action, including
dismissal.
Make sure your child has transportation home. Our coaches and sponsors have
families of their own to be with. You can be dismissed, if this is a problem.
There are some costs associated with certain activities. The parents are responsible for
seeing that all fees are paid on time.
Always let the coach or sponsor know about any sickness, injury, or other problems.
There are going to be times when you will not agree with the coach or sponsor. It is
best to speak directly with this person about how you feel. Coaches are very
understanding and care about how you feel. It is their job to do what is best for the
team and in the end THEIR DECISION IS FINAL.
We expect good sportsmanship at all times. This is an expectation for parents and the
student.
Grades are always a concern, we expect students involved in these activities to
maintain a passing grade in each subject.

We thank you for letting your child participate in our activities. We will do our best to see that
they benefit in every way possible from the experience. If you can abide by all the items in this
letter, then we look forward to your child’s participation. If for some reason you think there
may be a problem with some of the areas above, please do not give your child permission to
participate.

Student Expectations at Athletic Events
In order to ensure the safety and well-being of students, all students in attendance at sporting
events sponsored by Trousdale County Schools shall be restricted to the bleacher areas.
Students are not allowed to bring balls to school sponsored sporting events. Such items will be
confiscated at the admission gate. Furthermore, students will not be allowed to play or loiter
on school property before, during, or after sporting events. Violators will be disciplined in
accordance with student discipline polices which are not limited to banishment from future
athletic events.

JSMS Dances
PARENTS: Two dances are usually scheduled each school year. These dances are for the
enjoyment of our students. Only students attending our school are allowed to come to our
dances. This assures that your child will not be with older children. We feel that by providing
social events like this, your child will learn how to interact with their peers in a social setting.
Please go over the rules below with your child so that they will have good understanding of
what is expected.

Punishment
We believe the parents are the best source of discipline for their children. Let your child know
that you expect them to behave at school so they, and the other students, can learn. If on
occasion a child breaks a rule, all punishment will be handled in a professional manner.
Punishment will begin with light forms and progress to whatever point it takes to make the
student behave. This can include suspension from school or being assigned to the alternative
school.

Destruction or Defacing School Property
Anyone caught destroying or defacing any school property will be required to pay the full cost
of replacing that item plus the labor. This includes but is not limited to textbooks, desks, walls,
lockers, bleachers, tables, P.E. equipment and any other items owned by the school system.

Sexual Harassment Policy
Any sexual harassment is strictly forbidden at this school, on its premises and
during its programs and activities. Peer sexual harassment is any unwelcome physical or
verbal conduct of a sexual nature, such as touching or grabbing or sexual comments, directed
at a person because of his/her sex that interferes with the ability of a student(s) to receive an
education. Students are expected to treat their fellow students with dignity and respect at all
times on school property and in school programs and activities. Disciplinary action will result
from violations of this anti-harassment policy. Violations of this policy may be reported to
teachers or administrators. The school strongly encourages students to report sexual
harassment immediately. The school will take prompt and fair action to investigate any
report and to stop the sexual harassment.

IV. School Procedures
Morning Protocol
School doors will be open at 7:00am. BUSES ONLY ARE UNLOADED IN FRONT OF
THE MIDDLE SCHOOL. Car riders will be let out on the White Oak Street side - When
students arrive at school they are to report straight to the gym. Students will be served
breakfast in homeroom.

Afternoon Dismissal Protocol
All students that ride the first load of buses or rides with a parent must exit the building at
2:45 p.m. All students that are car riders will be picked up at 2:45 on the White
Oak Street side. If a student is not picked up before 3:00 p.m., the parent or guardian must
come in the office where the student will be waiting. Students who walk afterschool must have
written permission on file with the office and will be dismissed to walk with the 3rd load bus
riders.
Any student who leaves before 2:45 must be checked out in the office by a parent.
PARENTS: Please note that they will be missing part of their last class.
BUSES ONLY ARE LOADED IN FRONT OF THE MIDDLE SCHOOL.
PLEASE NOTE: If you need to leave a message for your child, please call the
office by 2:15 p.m. so there is time to get the message to your child.

Leaving School Early
If your child needs to leave during the school day; you must come inside and request the child.
This is for your child’s safety and so you and the staff will know who is picking them up.
Please drive up to the front of the middle school to pick a child up early between 7:45 a.m. 2:30 p.m. Any student leaving early must have a reason for leaving like Doctor, dentist etc. If
a student is unexcused 3 times for leaving early then it counts as 1 unexcused absence.

Restricted Pick-Up of Students
No prior requests from the Elementary School or any other prior school requests come over
with students. If for any reason, someone other than the parent and/or guardian that we have
in the computer for your child tries to pick up your child, they will be UNABLE to pick them up
without written permission or a phone call from the person listed. If this has been done before
this year, our office at Satterfield Middle School must have a written authorization from you
as to who can or cannot pick up your child. Please send this as soon as possible for the
updating of our files.

Inclement Weather
The Board authorizes the director of schools to close schools in the event of hazardous weather
or any other emergency which presents a threat to the safety of students, staff, or school
property. As soon as the decision to close schools is made, the director of school will notify the
public media and request that an announcement be made. If school is not in session or is
dismissed early due to snow or inclement weather, all scheduled activities in which students
are involved will be postponed or cancelled.
To stay informed we suggest staying tuned to local TV stations WSMV, WKRN, and WTVF
which are notified first in the event of school closing or early dismissal due to weather. Other
sources of notification will be local radio station WJKM and our automated phone notification
system.

Instructional Materials
All classrooms and learning centers shall be equipped with the instructional materials needed
to provide quality learning experiences for students. A list of instructional materials shall be
revised annually by building administrators under the direction of the director of schools.
Upon request, parents/guardians shall have the ability to inspect instructional materials.

V. Board Policy
SCHOOL BOARD POLICIES: Please visit https://tsba.net/trousdale-countyboard-of-education-policy-manual and review School Board Policies. Below are
some important policies to reference.

1.803
4.400
4.406
4.802
4.803
6.200
6.209
6.301
6.302
6.303
6.305
6.307
6.308
6.309
6.310
6.312
6.313
6.314
6.315
6.3151
6.316
6.317
6.503

Tobacco-Free Schools
Textbooks and Instructional Materials
Use of the Internet
Student Equal Access (Limited Public Forum)
Recognition of Religious Beliefs, Customs & Holidays
Attendance
Child Custody/Parental Access
Rights and Responsibilities
Procedural Due Process
Interrogations and Searches
Student Concerns
Drug-Free Schools
Bus Safety and Conduct
Zero Tolerance Offenses
Dress Code
Use of Personal Communication Devices and Electronic Devices
Discipline Procedures
Corporal Punishment
After-School Detention
Saturday-School Detention
Suspension
Student Disciplinary Hearing Authority
Homeless Students

Parental Notification Under NCLBA
The No Child Left Behind Act (NCLBA) requires that schools, which receive federal funds,
inform parents about key components of their children’s education. The law requires schools
to give parents many different kinds of information and notices in a uniform and
understandable format and to the extent practicable, in language that parents can
understand. Listed below are some of these requirements.
•

Report cards on statewide academic assessment. Trousdale County Schools will
distribute the Tennessee Comprehensive Assessment Program (TCAP) report card showing
schools identified for school improvement; how long the school has been identified; and
how students achieved on the TCAP compared to students in the state as a whole. The
report card will show whether the school has been identified for school improvement and
how the achievement of the school’s students on the TCAP and other indicators of adequate
yearly progress compare to those in the state as a whole. U.S.C. §6311(h)(2). For each
school served under Title I, the district must publicize annually, whether the school is
making adequate yearly progress. 20 U.S.C. §6316(a)(1)(c).

•

Individual achievement on state assessment. Trousdale County Schools will provide
information concerning their child’s achievement on the TCAP assessment as soon as
practicable possible after the test is taken. U.S.C. §6311(h)(6)(b); 20 U.S.C. §6312(c)(1)(N).

•

Teacher qualification. Parents may request information about the professional and
paraprofessional qualifications of their children’s classroom teacher(s). Of a parent
requests the information, it must include at least whether the teacher has met state
qualifications and licensing criteria for the grade levels and subject area taught; whether
the teacher is teaching under emergency or other provisional status; the baccalaureate
degree major of the teacher and any other graduate certification. U.S.C. §6311(h)(2). A
Title I school must also give timely notice that the parent’s child has been assigned or has
been taught for four or more consecutive weeks by a teacher who is not highly qualified.
U.S.C. §6311(h)(6) (B); 20 U.S.C. §6312(c)(1)(N).

•

Limited English proficiency programs. Parents of the English Language Learners
(ELL) program for children with limited English proficiency, must no later than 30 days
after the beginning of the school year receive for each child identified for participation or
participating in the ELL program the following information: why the child is placed in the
program; the child’s level of English proficiency, how that level was determined and the
status of the child’s academic achievement; methods of instruction in the program in which
their child is placed and those of other available programs; how the program will meet the
educational needs of their child; how the program will help their child learn English and
meet the educational needs of academic achievement standards for grade promotion and
graduation; the specific exit requirements for the program; in the case of a child with a
disability, how the program, meets the child’s IEP objectives; and information about
parental rights. For child not identified as limited English proficient prior to the beginning
of the school year, the district must notify parents within the first two weeks of the child
being placed in such a program. 20 U.S.C. §6312(g; 20 U.S.C. §7012 (a) - (d).

Safe and drug free schools program. We will involve parents in violence and drug
prevention efforts and make reasonable efforts to inform parents of the content of safe and
drug-free school programs and activities other than classroom instruction. If a parent objects

in writing, the district must withdraw the student from the program or activity. 20 U.S.C.
§7611 (b); 20 U.S.C. §7613.
•

Military recruiter access to student’s information. Parents may request that their
child’s name, address and telephone number not be released to a military recruiter without
prior written consent 20 U.S.C. §7908(a)(2). You may contact your child’s school principal
or guidance counselor concerning this request.

•

Victim of violent crimes transfer option. Under the Tennessee State Board of
Education’s Unsafe School Choice Policy, any public school student who is the victim of a
violent crime as defined under Tennessee Code Annotated 40-38-111(g), or the attempt to
commit one of these offenses as defined under Tennessee Code Annotated 39-12-101, shall
be provided an opportunity to transfer to another grade-level appropriate school within
the district. Since, Trousdale County Schools only have one school per grade span,
alternative scheduling practices will be exercised if a student becomes a victim of a violent
crime. Additional information regarding this option may be obtained by a contacting the
Trousdale County Board of Education.

•

Student privacy. Parents have the right to inspect third party surveys before they are
distributed to students; measures to protect student privacy when surveys ask for certain
sensitive information; parental right to inspect any instructional materials;
administration of physical examinations or screening of students; collection, disclosure or
sue of personal information from students for the purpose of marketing or selling that
information; and the parental right to inspect any instrument used to collect personal
information before it is distributed to students. Districts will give parents dates during the
school year when the following activities are scheduled or expected to be scheduled:
activities involving the collection, disclosure or use of personal student information for the
purpose or marketing or selling that information; administration of surveys containing
request for certain types of sensitive information; any non–emergency, invasive physical
examination that is required as a condition of attendance, administered by the school,
scheduled in advance and not necessary to protect the immediate health and safety of
student. 20 U.S.C. §1232h(c)(2).

Coordinated School Health Office
Elizabeth Cothron, R.N. – School Nurse
(615)374-2748 OR (615)948-1084
elizabethcothron@tcschools.org
Dear Parent/Guardian,
Welcome to our 2022 – 2023 school year! We are glad you’re here.
This letter is intended to serve as an information guideline in preventing the spread of infection and
communicable diseases in our schools. Please keep it in a place where it can be used as a reference
throughout the year.
All students should be kept at home and be symptom free for at least 24 hours before returning to
school if they have the following symptoms:
▪
▪
▪
▪

Temperature of 100 degrees or more;
Yellow drainage from eyes and/or matting of eyes, which could indicate pink eye;
Vomiting and/or diarrhea;
Sore throat, stomachache, and headache accompanied by swollen glands around the jaws, ears,
and neck.

IMPORTANT NOTICE: If your student is sent home from school with a temperature of 100o or more
(fever), he or she must be fever–free for 24 hours without medication (Tylenol, Motrin, etc.) before
being allowed to return to school.
Example: If a student is sent home on Monday at 9:00 a.m. with a fever, the earliest he or she could
return to school is Wednesday. When your child returns to school, his or her temperature will be
checked twice– first thing in the morning and at lunch time– to make sure there is no recurrence of the
fever. Any student with a fever upon re–check will be sent home again until fever–free without
medication for 24 hours.
Special conditions apply to the following:
▪
▪
▪

Chicken Pox – all eruptions must be scabbed over before returning to school
Skin conditions such as Scabies and Impetigo – must have verification from a physician that they are
no longer contagious before returning to school
Students with Head Lice – must have been properly treated and must be brought to school by a
parent/guardian to be checked by school personnel before returning to school. Our policy is that
the student must be lice and nit free to return

Medications Given at School: The proper medication forms must be filled out by both your doctor and
you should medication be needed during school hours. These forms can be obtained from the office or
clinic. The forms can also be faxed to your doctor if needed. Absolutely NO Medication, prescribed or
over-the-counter, will be given without the proper paperwork.
MEDICATIONS ARE NEVER ALLOWED ON THE SCHOOL BUS! Do not send medication to
school with your child on the bus.

If you have any questions, please call us at your child’s school. Thank you for your cooperation.

Pupil Transportation

Trousdale County Schools

2022-23

Rules and Regulations
During each school year, thousands of children will ride the school buses to and from
school. Although school buses are relatively safe, it is important for parents and students to
review some important safety rules with children when riding the school bus.
1. Students are under the supervision of the bus driver while at the bus stop and on the
school bus. Students shall conduct themselves on the bus in the same manner that is
consistent with the standards and expectations for classroom behavior.
2. Important: Parents may select only one (1) AM pickup and one (1) PM drop off. The
selection is made on the online student registration form at the beginning of the school
year.
3. Students should be at the bus stop ten (10) minutes prior to pick-up. While waiting for
the bus, students must stand away from the road. Younger students should be
permitted to load first.
4. Students shall not fight or engage in rough play. Students are expected to keep their
hands to themselves and not to throw objects.
5. Students shall not deface or cause damage to the bus.
6. The bus driver shall designate assigned student seating to ensure safety and good order.
7. Emergency exits must be free from obstructions at all times. The bus driver may prohibit
any equipment or objects considered to be dangerous to the safe transportation of
students. Student possessions may not be placed in the aisle, in front of the bus or on
the floor. Band instruments, ball equipment and class projects will be permitted only
when they can be held on the students’ lap and not obstruct bus driver’s view.
8. Restriction of food and drink items on buses is at the discretion of the bus driver.
9. Students are only permitted to get on or off the bus at their assigned stop.
10. Students must remain seated at all times. They are not permitted to use the emergency
windows, emergency doors or touch the safety equipment without driver’s permission.
11. Students must depart from the bus in an orderly manner. Students should move away
from the bus promptly to a location at least 10 feet from the roadway. If crossing the
roadway the student should be at least 10 feet in front of the bus and be able to see the
drivers face. They should not cross the road until the driver waves to them that it is
safe.
12. No glass containers or objects, balloons, or animals are permitted on the bus.
13. Students are not permitted to open or close windows without the permission of the
driver. Keep hands, arms, and heads inside the bus. Throwing objects out of the bus is
prohibited.
14. The bus driver shall report student discipline issues to the principal of the school. The
principal may discipline the student for disciplinary infractions that are not limited to
suspension of bus privileges.
15. Bus safety complaints shall be submitted in writing to transportation supervisor (David
Cothron) in person, by email, or by mail using the Bus Safety Complaint Form that is
located on the district website at www.tcschools.org

16. The district will maintain video materials for (10) days. Parents/guardians may submit a request in
writing to view video footage to the Director of Schools and a time for viewing shall be arranged.

BULLYING AND HARASSMENT REPORTING FORM
Trousdale County Schools strives to provide a positive educational environment that prohibits any type of
bullying or harassment of students. All bullying incidents shall be reported to the principal. The principal must
take prompt action to prevent future harm. Guidelines for investigating bullying allegations will be followed and
appropriate actions will be implemented to address and alleviate bullying behavior.
Definition:
Bullying: (1) act directed at one or more individuals that is intended to harm or embarrass; (2) repeated over time, and (3) involves an
imbalance of physical, emotional, or social power. Bullying may involve but is not limited to unwanted teasing, threatening, intimidating
behavior, cyber-bullying, physical bullying, theft, sexual, religious or racial harassment and public humiliation.
Harassment: (1) act directed at one or more individuals that is received as harmful or embarrassing, (2) substantially interferes with
educational opportunities, benefits, or programs of one or more individuals; (3) substantially affects the ability of an individual to
participate in or benefit from the school district’s educational programs or activities by placing the individual in reasonable fear of physical
harm or by causing emotional distress; (4) based on an individual’s actual or perceived distinguishing characteristic or is based on an
association with another person who has or is perceived to have any distinguishing characteristics; (5) repeated over time and is severe,
persistent, and pervasive; and (6) causes mental duress or psychological trauma to the bullied.

Today’s date:

/
Month

/
Day

School:
Year

1. Name of student victim:

Age:
(Please print)

2. Name(s) of alleged offender(s) (If known): (Please print)

Age

School

Is he/she a student?

(if known)

 Yes 
No
 Yes 
No
 Yes 
No
3. On what date(s) did the incident happen?:
/
/
Month

Day

Year

Month

/

/
Day

Year

/
Month

_/
Day

Year

4. Place an X next to the statement(s) that best describes what happened (choose all that apply):
 Any bullying, harassment, or intimidation that involves physical aggression]
 Getting another person to hit or harm the student
 Teasing, name-calling, making critical remarks, or threatening, in person or by other means
 Demeaning and making the victim of jokes
 Making rude and/or threatening gestures
 Excluding or rejecting the student
 Intimidating (bullying), extorting, or exploiting
 Spreading harmful rumors or gossip
 Electronic Communication (specify)

 Other (specify)
5. Where did the incident happen (choose all that apply)?
 On school property
 On a school bus


At a school-sponsored activity or event off school property

On the way to/from school*

6. What did the alleged offender(s) say or do?

(Attach a separate sheet if necessary)

7. Why did the bullying, harassment or intimidation occur?
_

(Attach a separate sheet if necessary)

8. Did a physical injury result from this incident? Place an X next to one of the following:
 No
attention


Yes, but it did not require medical attention


Yes, and it required medical

9. If there was a physical injury, do you think there will be permanent effects? 
Yes 
No
10. Was the student victim absent from school as a result of the incident?
Yes 
No
If yes, how many days was the student victim absent from school as a result of the incident?
11. Did a psychological injury result from this incident? Place an X next to one of the following:
 No

Yes, but psychological services have not been sought

Yes, and psychological services have been
sought
12. Is there any additional information you would like to provide?

(Attach a separate sheet if necessary)

Person completing Report: ____________________________________________
Print Name

Signature: _____________________________________________________Date: ____________________
*Attach any student statements

LEVEL OF
INFRACTION

LEVEL 1
LEVEL 2
LEVEL 3
LEVEL 4

BEHAVIORS*

Positive School Climate Disciplinary Guidelines

2nd OFFENSE

POSSIBLE CONSEQUENCES

Each incident will be dealt with individually and each set of circumstances will be different.

1st OFFENSE

3rd OFFENSE

•No Office Visit
•No Office Visit
•No Office Visit
•Verbal reprimand on the spot
•Verbal reprimand on the spot
•Verbal reprimand on the spot
•Bullying/Harassment Reporting Form •Bullying/Harassment Reporting Form •Bullying/Harassment Reporting Form

*This also includes all electronic
transmissions.
•Teasing
•Name calling
•Gossiping
•Student Accountability Form
•Time out / Loss of privileges

•Office Meeting with Principal
mandatory
•Bullying/Harassment Reporting Form
•Student Accountability Form
•Contact Parent (phone call and/or
email)

Level II Misbehavior

•Office Meeting with Principal
mandatory
•Bullying/Harassment Reporting Form
•Student Accountability Form
•Contact Parent (phone call and/or
email)

•Student Accountability Form
•Time out / Loss of privileges

•Spreading or starting rumors
•Purposely embarrassing or
humiliating another student

•Contact Parent (daily communication •Contact Parent (daily communication •Contact Parent (daily communication
sheet, note or phone call)
sheet, note or phone call)
sheet, note or phone call)

•Office Meeting with Principal
mandatory
•Bullying/Harassment Reporting Form
•Student Accountability Form
•Contact Parent (phone call and/or
email)

Level II Misbehavior

•Office Meeting with Principal
mandatory
•Bullying/Harassment Reporting Form
•Contact Parent (phone call)
•Meeting of both alleged and accused
parents (separately)

Level III Misbehavior

•Contact Parent (phone call) and;
•Meeting of both alleged and accused
parents (separately)

•Office Meeting with Principal
mandatory
•Bullying/Harassment Reporting Form

Level II Misbehavior

•Student Accountability Form
•Time out / Loss of privileges

•Throwing objects at other students

•A continuation of Level 1 Behaviors
(More than 3 incidents)
•Pushing
•Shoving
•Name calling with profanity
•Purposeful exclusion
•Slander
•Verbal cruelty
•Spitting
•A continuation of Level 2 Behaviors
(3 or more incidents)
•Battery, physical fighting
•Verbal threats
•Racial, gender, or religious slurs or
insults
•Extortion (stealing, taking lunch
money)
•Sexual harassment (verbal or
teasing in nature)
•Intentional destruction of property
•False accusations
•A continuation of Level 3 Behaviors
•Assault, battery
•Sexual harassment / Physical
Contact

Level IV Misbehavior
All 'Grayed' items are mandatory
*Positive School Climate Disciplinary Rubric shall be placed on district website

Trousdale County Schools

Bus Safety Complaint Report

File Date:
Complainant Information:
Name:
Address:
Phone #:
Email:
Date of Incident:
Time of Incident:

AM
PM

Bus #: _______
Street/Road Name Where Incident Occurred:
Describe in accurate detail the details of the incident:

_______________________
Signature of Complainant

_______________________
Date
I certify this is my digital signature.

SUBMIT
*** NOTE: The SUBMIT button does not work in Google Chrome.
Please download the form and email it to davidcothron@tcschool.org.

Asthma and Environment
Fact Sheet
for Parents and Schools
Healthy Schools Network, Inc.

www.HealthySchools.org
www.CleaningForHealthySchools.org

© 2003, 2012

∗ Asthma has reached epidemic proportions in the United States, affecting about 25 million people of all ages
and races, including about 7 million children.1

∗ Nearly one in 10 school-aged children has asthma, and the percentage of children with asthma is rising more
rapidly in preschool-aged children than in any other age group.2

∗ Asthma accounts for 13 million lost days of school missed annually, and is the leading cause of school
absenteeism due to a chronic illness.3

∗ Asthma is the third-ranking cause of hospitalization among children.4
∗ There were 185 children who died from asthma in 2007.5
∗ The cost of treating asthma in children and adults was $50.1 billion in 2007, or about $3,300 per person.6
∗ Indoor contaminants and the outside environment can aggravate asthma or can cause new cases of asthma.7
∗ Indoor exposures can be 100-1,000 times more intense than outdoor exposures. Since Americans
spend up to 90% of their time indoors, exposure to indoor allergens and irritants may play a significant role in triggering asthma episodes. Asthma “triggers” include: dusts, strong odors, fumes from
cleaning products, construction dusts and fumes, diesel exhaust, smoke (especially from tobacco),
toxic pesticides, molds and mildews, insect and pet dander, airborne chemicals, allergens and other
impurities in the air.9.10,11

∗ Schools are the workplaces of children, they are required to be there by law, yet the GAO estimates that
roughly a third of schools have poor indoor air quality and that 14 million children are in buildings that
threaten their health.12

∗ Schools with healthier indoor air have: fewer asthma attacks, better attendance, fewer bronchitis and upper
respiratory illnesses, fewer visits to the school nurse with complaints of stomachaches, headache, sinus
infection.

∗ Federal laws require schools to provide a “free appropriate public education” and to provide accommodations
to students, including those with health problems, like serious asthma, that affect learning.13

Healthy Schools Network, Inc.
773 Madison Avenue • Albany, NY 12208
Tel. (518) 462-0632 • Fax (518) 462-0433
… for children … health … environment … education … and communities … since 1995

1

Asthma Fact Sheet and Common Asthma Drug Interactions
Your child’s asthma can be controlled. Your child’s physician may also prescribe medication to control your child’s asthma.
Follow your doctor’s orders for taking any medicine; make sure your school has a copy of the medication plan and allows
your child to carry his/her own inhaler at school. Parents of children with asthma should be aware that asthma can be seriously aggravated by the environment, and that controlling asthma “triggers” can reduce your child’s discomfort and health
problems caused by asthma (see reverse side of this fact sheet). As a parent, you should also be aware that any medication has
side effects, some of them potentially serious. You should ask your physician about the side effects of prescribed medication.
Always try to alleviate your child’s asthma through eliminating the environmental triggers in your child’s home and
school. Some of these medications and some of their side effects are as follows:14
RELIEVER MEDICATIONS
Albuterol HFA, Pirbuterol, Terbutaline, Albuterol
Rotahaler, albuterol nebulized solution
Levalbuterol
Methylprenisolone, Prednisone, Prednisolone
Ipratropium MDI, Ipratropium nebulized solution
Ipratropium bromide
CONTROLLER MEDICATIONS
Cromolyn, Nedocromil
Salmeterol, Albuterol sustained release
Formoterol
Theophylline
Zafirlukast
Montelukast
Zileuton

COMMON ADVERSE EFFECTS
Tremors, tachycardia, nervousness, nausea, vomiting,
headache
Tremors, tachycardia, nervousness, headache
HPA axis suppression, hypertension, diabetes,
osteoporosis, cataracts, obesity, moon face
Headache, dry mouth, palpitations, nausea, wheezing,
respiratory secretions
Dry mouth, respiratory secretions, wheezing
COMMON ADVERSE EFFECTS
Bad taste, cough, irritation
Tremors, tachycardia, nervousness, vomiting
Anxiety, tremors, restlessness, tachycardia
Nausea, vomiting, nervousness, tremors, headache,
seizures
Monitor liver enzymes, headache, abdominal pain
Headache, abdominal pain
Monitor liver enzymes, headache, heartburn, diarrhea,
muscle pain

Resources for this guide follow below:
1. Coordinated Federal Action Plan to Reduce Racial and Ethnic Asthma Disparities, President’s Task force on Environmental Health Risks and Safety Risks to Children, May 2012, http://epa.gov/childrenstaskforce/
2. Managing Asthma in the School Environment, US Environmental Protection Agency, 2010, http://www.epa.gov/iaq/
schools/managingasthma.html#Epidemic
3. EPA, 2010.
4. America Breathing Easier, National Asthma Control Program, Centers for Disease Control, 2009, http://www.cdc.gov/
asthma/nacp.htm
5. Vital Signs: Asthma, Centers for Disease Control, May 2011, http://www.cdc.gov/vitalsigns/Asthma/
6. CDC, May 2011.
7. Climate Change, the Indoor Environment, and Health, The Institute of Medicine, National Academies Press, 2011,
http://books.nap.edu/catalog.php?record_id=13115
8. Green Schools: Attributes for Health and Learning, National Research Council, National Academies Press, 2007, http://
www.nap.edu/catalog.php?record_id=11756
9. EPA, 2010
10. IOM, 2011
11. National Asthma Education and Prevention Program, Expert Panel Report 3: Guidelines for the Diagnosis and Management of Asthma, National Heart, Lung, and Blood Institute, 2007, http://www.nhlbi.nih.gov/guidelines/asthma/
12. General Accounting Office, School Facilities: Conditions of America’s Schools, 1995, http://www.gao.gov/products/HEHS95-61
13. Protecting Vulnerable Students in Sick Schools, Healthy Schools Network, 2001, http://www.healthyschools.org/
clearinghouse.html
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14. NHLBI, 2007

Flu Vaccine for
Preteens and Teens
A yearly flu vaccine is the best way to protect your
child from flu and its potentially serious complications.

Why should my child
get a flu vaccine?

• Reduces the risk of flu illness
• Reduces the risk of hospitalization from flu
• Can be life-saving in children
• May reduce illness severity among people who get vaccinated but still get sick with flu
• Reduces the chances that your child will have to miss school or other activities and you will have to miss
work to care for them
• Helps reduce the spread of flu to family and friends, including babies younger than 6 months who are
too young to get a flu vaccine, and older people who are more vulnerable to getting very sick from flu
• If your child has certain long-term health problems, they are at higher risk of developing serious flu
complications.

When should my child
be vaccinated?

OCTOBER

Preteens and teens should get a yearly flu vaccine by the end of October.
However, getting vaccinated later can still be beneficial. Vaccination should continue
to be given throughout the flu season, even into winter or later.

Where can my child get
a flu vaccine?

Flu vaccines are available in many places, including doctor’s offices or clinics, and sometimes at local health

Are flu vaccines safe?

Flu vaccines have a good safety record. Hundreds of millions of Americans have safely received flu vaccines

departments, pharmacies, urgent care clinics, grocery stores, and schools. Visit vaccinefinder.org to find a
place near you to get a flu vaccine and other recommended vaccines.

for more than 50 years, and there has been extensive research supporting the safety of flu vaccines.
Like any vaccine or medicine, flu vaccines can have side effects. When they occur, flu vaccine side effects are
generally mild and go away on their own within a few days.
Fainting after any vaccine is more common among preteens and teens. To help avoid fainting and injuries
related to fainting, preteens and teens should sit or lie down when they get a shot and for about 15 minutes
after getting the shot.

How can I get help
paying for these
vaccines?

Most health insurance plans provide coverage for routine vaccinations. The Vaccines for Children (VFC)
program also provides vaccines for children 18 years and younger who are uninsured, underinsured,
Medicaid-eligible, American Indian, or Alaska Native. Learn more at www.cdc.gov/Features/VFCprogram.

Talk to your child’s doctor or nurse about the flu vaccine
or visit www.cdc.gov/flu/prevent
Last updated JULY 2019

Meningococcal Vaccines
for Preteens and Teens
All preteens and teens should get vaccines to protect
against meningococcal disease. Talk with your child’s
doctor or nurse about meningococcal vaccination to help
protect your child’s health.

Why does my child
need meningococcal
vaccines?

Meningococcal vaccines help protect against the bacteria that cause meningococcal disease. Meningococcal
disease can refer to any illness caused by a type of bacteria called Neisseria meningitidis. Meningococcal
disease is not very common in the United States, but teens and young adults are at increased risk.
The two most common types of illnesses include infections of the
• Lining of the brain and spinal cord (meningitis)
• Bloodstream
Even with treatment, about 10 to 15 out of 100 people with meningococcal
disease will die from it. Meningococcal vaccines are the best way to protect
preteens and teens from getting meningococcal disease.

When should my child
be vaccinated?

All preteens and teens should get 2 doses of the meningococcal conjugate
(MenACWY) vaccine. They should get the first dose at ages 11-12 and a booster dose
at 16 years old. If your teen hasn’t gotten this meningococcal shot, talk to their doctor
MenACWY
Dose 1: Ages 11-12
Dose 2: Age 16

or nurse about getting it as soon as possible.
Teens and young adults (16 through 23 years old) may also get a serogroup B
meningococcal (MenB) vaccine (2 doses). The preferred age to get MenB vaccine is
16 through 18 years old. Talk with your teen’s doctor or nurse about meningococcal
vaccination to help protect your child’s health.

Are meningococcal
vaccines safe for my
child?

Researchers have studied the meningococcal vaccines very carefully and they are shown to be
very safe. Like any vaccine, meningococcal vaccines may cause mild side effects, like redness and soreness
where the shot was given (usually in the arm). Note that your child can get both meningococcal vaccines
during the same visit, but in different arms.
Some preteens and teens might faint after getting a meningococcal vaccine or any shot. To help avoid
fainting and injuries related to fainting, preteens and teens should sit or lie down when they get a shot
and then for about 15 minutes after getting the shot. Serious side effects from meningococcal
vaccines are rare.

How can I get help
paying for these
vaccines?

Most health insurance plans cover routine vaccinations. The Vaccines for Children (VFC) program also
provides vaccines for children 18 years and younger who are uninsured, underinsured, Medicaid-eligible,
American Indian, or Alaska Native. Learn more at www.cdc.gov/Features/VFCprogram.

Talk to your child’s doctor or nurse
about meningococcal vaccines, or visit
www.cdc.gov/meningococcal/vaccine-info.html
Last updated JULY 2019

ASBESTOS NOTIFICATION
2022-2023
TROUSDALE COUNTY SCHOOLS
103 LOCK SIX ROAD
HARTSVILLE, TENNESSEE 38501
In accordance with the Asbestos Hazard Emergency Response Act (AHERA), Trousdale
County Schools are required to notify all parents, legal guardian(s), teachers, employees
and building occupants of the availability of the AHERA Management Plan for public view.
The Management Plan contains documentation of the initial AHERA inspection, three year
reinspections, six month periodic surveillance inspections, employee training information,
operations and maintenance plans and abatement/remediation information.
Asbestos containing materials were used and still remain in the following facilities;
•
•

Trousdale Middle School
Trousdale County Elementary

All other schools not listed were identified by survey or architect letter as asbestos free or
the asbestos material has been removed/abated by a licensed asbestos abatement
contractor.
Copies of the management plan are located and available in each principal's office, board
of education office and the school maintenance office.
Any questions about AHERA and/or the Management Plan may be addressed to the
Trousdale County Schools designated person, Mr. Ron Francis 1101-A, Darbytown
Drive, Nashville, TN 37207, (615) 865-8813 (Office) or Mr. David Cothron, Trousdale
County Schools, (615) 374-2193.
Distribution of this notice should be posted at the following school property locations;
•
•
•
•

Board of Education building
School administrative area
Teacher workroom or lounge
Student handbook

